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1. INTRODUCTION 

 

BluMetric Environmental Inc. was retained by The Corporation of Hastings Highlands (Client, 

The Municipality) to prepare an Operation Plan (OP) for the North Baptiste proposed Waste 

Transfer Station (Site, WTS). This OP is to support an application to amend the existing 

Environmental Compliance Approval (ECA), formerly Certificate of Approval (C of A), number 

A361603 for the North Baptiste Lake Waste Disposal Site (WDS) to allow for the operation of a 

WTS and continued recycling operations on the Site, following the closure of the active waste 

disposal site.  

 

The current ECA was issued by the Ontario Ministry of Environment (MOE) on January 18, 2001. 

A copy of this document is provided in Appendix A.  According to the Site Development Plan, 

Capacity and Operations Report prepared by the Greer Galloway Group (GGG) in 1996, it is 

believed that the Site use as a waste disposal area began around 1968 and the Site was issued the 

first MOE approval on February 23, 1991.  Amendments were issued on February 21, 1994,  

April 29, 1994.   

 

1.1 LOCATION 

 

The North Baptiste Lake WDS is currently owned and operated by the Corporation of the 

Municipality of Hastings Highlands, and as stated above, is operated under Certificate of 

Approval (C of A) No. A361603 (Appendix A). The North Baptiste Lake WDS is located near 

Maynooth, Ontario, west of Highway #62.  It is accessed from North Baptiste Lake Rd., via the 

site access road. The civic address is 353 North Baptiste Lake Road, Maynooth, Ontario.  The site 

is located on Municipal Land Part of Lot 3, Concession 10 former Hershel Township. The current 

approval specifies that the total area of the Site, including the approved landfilling area, is 3.2 ha. 

The original total Site area was 1.2 ha.  The location of the Site is shown on Figure 1. The Site 

Plan, surrounding features, and property boundaries are shown on Figure 2.  The current Site 

property includes a 30 m buffer to the west and south, and a 50 m buffer to the east as 

recommended in the GGG report (1996).   

 

The area of the proposed WTS layout is shown on Figure 3 and will be located on in the 

northwest portion of the waste footprint. The WTS will be located on a gravel pad to be placed 

on top of the closed landfill. 



1.2 OWNERSHIP AND KEY PERSONNEL 

 

The Site is operated by the The Corporation of the Municipality of Hastings Highlands. Ms. Pat Pilgrim, CAO is the Municipality’s 

representative responsible for the Site. The Municipal Operations Supervisor is Mr. Adrian Tomasini, and the Site Operations 

Supervisor is Mr. Denver Mayhew. The contact information for the Site is as follows: 

 

Table 1:   Contact Information 

 Name Address 
Phone 

Number 

Fax  

Number 
Email 

Site 

Owner 

Ms. Pat Pilgrim 

Chief Administrative Officer 

Municipality of Hastings Highlands, 

33011 Hwy 62 N, P.O. Box 130, 

Maynooth, ON K0L 2S0 

613-338-2811 

ext 233 

613-338-3292 cao@hastingshighlands.ca  

Site 

Manager 

Mr. Adrian Tomasini, 

Operations Supervisor 

Municipality of Hastings Highlands, 

33011 Hwy 62 N, P.O. Box 130, 

Maynooth, ON K0L 2S0 

613-338-2881 

ext 288 

613-334-6198 

(cell) 

Operationsmanager@hastingshighlands.ca  

Site 

Contact 

Mr. Denver Mayhew, 

Operations Supervisor (Bangor, 

Wicklow & McClure) 

Municipality of Hastings Highlands, 

33011 Hwy 62 N, P.O. Box 130, 

Maynooth, ON K0L 2S0 

613-338-2811 

ext 236 

613-338-3292 Operations2@hastingshighlands.ca  

 

1.3 BACKGROUND INFORMATION 

 

The WDS property lines were surveyed in 2008 by P.A. Miller. A volumetric survey was completed in September 2013 by Cambium 

Inc.  The Municipality was informed that the WDS was beyond filled beyond approved limits (FBAL).  The footprint of the site was 

measured at 0.80 ha compared to the approved footprint of 0.69 ha.  The approved capacity of the site in September 2013 was 

calculated to be 9 480 m
3
, while the approved final capacity is 12, 040 m

3
 (Cambium, 2014).  The Municipality has decided to close 

this as an active waste site, convert it to a WTS, and continue its used as a recyclable materials collections and transfer point.   The 

FBAL located to the north of the Site was identified to be approximately 398 m
3
 (GGG, 1996).  At that time, the FBAL waste to the 

west of the Site was recommended to be relocated back into the waste footprint area.  It is unknown if that was ever completed.  A 

final survey was completed by BluMetric Environmental Inc. in November 2015 in preparation for the final closure plan document and 

to provide details on the final capacity.   The closure design is provided under separate cover in the Closure Plan (BluMetric, 2016). 

mailto:cao@hastingshighlands.ca
mailto:Operationsmanager@hastingshighlands.ca
mailto:Operations2@hastingshighlands.ca


1.4 DESCRIPTION OF THE SERVICED AREA 

 

The proposed WTS will service the geographic area of Municipality of Hastings Highlands which 

is located in the former Hershel Township, including residential, commercial and industrial 

sectors.  This Site does not except large commercial items or commercial construction and 

demolition waste.  There are currently three other WDSs located within 25 km of the North 

Baptiste Lake site.  These sites are also operated by the Municipality.   

 

The population of the Hastings Highlands area was determined in the preparation of a Draft 

Design and Operations Plan for the waste site in 2012 (WESA, 2012) and that information is 

provided in this section.  According to the 2011 census the population was 4,168, and in  

the 2006 census it was 4,033 people.  For the 2011 census there were 3,522 private dwellings, 

down from the number of dwellings in 2006. The population of this municipality had an increase 

of 3.2% since the 2006 census.  The 2006 census had a 1.0 percent increase over the 2001 

census. Considering an average 2% increase every five years the estimated population of the 

Municipality will be: 

 

Year Projected Population: 

2016:  4,251 

2021:  4,336 

 

Waste at the North Baptiste Waste Disposal Site was only accepted from residents in the former 

Township of Herschel. It has been suggested that only approximately one third of the residents of 

the former Township of Herschel use the North Baptiste waste disposal site (GGG 1996); 

therefore, it is expected that approximately 700 people are contributing to this landfill, however 

waste is currently accepted from anyone within the Municipality of Hastings Highlands. 

 

The current intent is to have seven (7) operating WDSs available under the jurisdiction of the 

Municipality of Hastings Highlands.  Sand Bay WDS and North Baptiste Lake WDS are currently 

planned for closure of the active waste disposal areas and conversion to WTSs and are not 

included in the seven (7). It is not possible, using the currently available landfill historical data, to 

confirm the population contributing to each WDS.  

 

The available population information for the North Baptiste site is as follows: 

 

 The application for the original C of A listed a population of 500 in 1971.  

 The population in 1994 was estimated at 1226 plus an additional 2086 seasonal 

residents (GGG 1996), for a total estimated permanent equivalent population  

of 1747.  



 The population for the Townships of Herschel in 2001 was estimated as 1449 

(www.north-hastings.com 2008); seasonal residents would have been in addition to 

this figure.  

 

Considering the 2% increase in population recorded in 2006 for the amalgamated Municipality 

of Hastings Highlands, it is estimated that the former Township of Herschel has a current 

permanent population of 1470, with a total permanent equivalent population of  

approximately 2100.  

 

 

2. SPECIFICATIONS AND DESCRIPTIONS OF THE OPERATION 

 

2.1 OPERATING HOURS, WASTE TYPES AND QUANTITIES 

 

For informational purposes, the WTS is currently planned to operate three days per week to 

accept drop off waste from authorized users of the Site. The WTS is planned to accept waste 

during the following hours: 

 

Summer:   May Long Weekend until Labour Day 

Saturday -  12:00 p.m. - 5:00 p.m. 

Sunday- 2:00 p.m. - 7:00 p.m. 

Thursday- 12:00 p.m. - 5:00 p.m. 

Holiday Monday- 2:00 p.m. – 7:00 p.m. 

 

Winter:   Labour Day until May Long Weekend  

Sunday: 12:00 p.m. - 5:00 p.m. 

Thursday: 10:00 a.m. – 4:00 p.m. 

 

For informational purposes, contractors will operate on the Site Monday - Saturday between the 

hours 7:00 a.m. – 7:00 p.m., for total operating hours of 3,744 per year. 

 

Contractors will be permitted to work on the Site a maximum of 365 days per year  

from 7:00 a.m. – 7:00 p.m., for maximum total operating hours of 4,368 per year. Hours of 

operation are outlined in Table 2.  

 

The WTS will accept a maximum of 5.5 metric tonnes (MT) of waste per week, for a total 

maximum of approximately 200 MT of waste/recyclables per year.  Table 3 lists the waste types, 

estimated annual quantities, as well as the maximum daily limits for each waste type that will be 

accepted at the Site. 

 



2.2 SECURITY 

 

The entrance to the WTS is currently secured with a steel post-steel cable barrier.  There is 

currently no gate between the WTS and the waste fill area of the WDS. A snow-fence or boulder 

barrier will be installed between the WTS and the WDS as part of the closure activities as shown 

in Figure 3.  The current entrance barrier is illustrated in the site photographs presented in 

Appendix C. 

 

The entrance barrier is located at the Site entrance off of North Baptiste Lake Road.  The 

entrance barrier is kept closed and locked when the Site is not in use.   

 

Regulation 347 stipulates that the waste disposal sites shall be enclosed to prevent entry by 

unauthorized persons, and that access to the property shall be by roadway closed by a gate 

capable of being locked. Therefore, the North Baptiste Waste Disposal Site is required to have a 

lockable gate at the entrance to the site.  The gate will be locked outside of the operational 

hours. The current gate does not provide sufficient security for the site and requires upgrading. 

The gate and fencing is to be installed under the closure plan of the active waste site.  If the 

operator or a commercial hauler requires access to the site outside of the operational hours, then 

she or he will be provided with a key and be required to lock the gate while working on the site.   

 

The site does not have any fencing but is surrounded by trees. The natural tree line and wetland 

area generally discourage access from most sides of the landfill, but the site is commonly accessed 

by the public during non-operating hours. A fence along the roadside edge of the landfill in 

combination with a lockable gate will help to prevent access during non-operating hours. 

Attendants operate a check-in booth while the Site is open and all users of the Site must check-in 

with the attendant to ensure that only authorized users utilize the Site.  

 

2.3 SIGNAGE 

 

A sign identifying the Site, the operating days and hours, operating authority, Ministry approval 

number, telephone number for emergencies, and any additional pertinent information will be 

maintained adjacent to the entrance. 

 

Signs are also posted within the WTS directing users on where to dispose of the various waste 

types. 

 

“No smoking, no trespassing and no open fire” signs will be placed at the entrance to the closed 

waste fill area and the entrance to the WTS. 

 

  



2.4 SITE DESIGN 

 

The Waste Transfer Station Layout-Figure 3 shows bin locations and storage areas. 

 

The central drop off area will provide 12 collection bins (8 cubic yards or 6.1 c.m. each) for 

recyclables and six (6) collection bins (6.1 c.m. each) for waste. There will be designated areas for 

the drop off of large items, scrap metal and tires. Household waste will be collected and 

compacted by the Contractor during pick-up.  The collection bins are exchangeable as required 

by the Site contractor. An appropriate, fully sealable plastic container will be provided for the 

collection of household batteries.  All other hazardous waste will not be accepted as the public 

will be advised of regional household hazardous waste collections days. 

 

Traffic will enter the Site via the main entrance, pass to the west side of the attendant’s building, 

flow counter-clockwise entering the waste/recycling drop off area, and then will exit past the 

west side of the attendant’s building again.  Traffic is permitted to circle as many times as 

necessary to appropriately dispose of the user’s various waste components. 

 

It is not intended to collect leaf and yard waste or brush at the WTS. 

 

Removal of bins or bulky items will take place during times when the WTS is not open to the 

public, and/or times when there will be no impact to the users of the WTS. 

 

2.5 PROCEDURE FOR ACCEPTING INCOMING WASTE 

 

The following describes the steps taken to accept waste at the WTS: 

Waste enters the Site via the front gate. Authorization to use the Site is provided by the Site 

attendant to the incoming user. The user is directed to proper bins/drop off location by on-Site 

signage, or if needed, with the assistance of the Site attendant.  

 

Users manually place/sort waste and recyclable material into the appropriate bins. 

The waste types include tagged waste (household garbage), recyclables (glass, paper, plastic and 

metal), tires, household appliances and e-waste, batteries (household batteries), and scrap metal. 

Waste types are identified by the user and, when required, confirmed by the attendant. The on-

Site attendant will ensure that only the waste types described above are dropped off at the Site.  

 

The waste types accepted at the WTS are outlined on Table 3. 

 

  



2.6 PROCEDURE FOR HANDLING WASTE 

 

Waste is unloaded manually by residents according to waste type.  The procedures for dividing 

the waste accepted at the WTS are outlined on Table 3. 

 

Non-recyclable, non-hazardous waste is placed directly into the collection bins by users of the 

Site. Recyclable material is manually sorted by the Site users and placed into the appropriate 

collection bins.  

 

The waste is transported from the WTS by a licensed waste Contractor.  The contracted waste 

hauler may change from year to year.   The Contractor will compact waste prior to transporting 

off-Site.   Compacted waste will be shipped off-Site at the frequency identified in Table 3 for each 

type of waste, or more frequently if required.  

 

 

3. MAINTENANCE 

 

3.1 SITE CONTROLS 

 

3.1.1 Scavenging Control 

 

No scavenging of any kind will be permitted from the disposal bins at the Site. This will be 

enforced by the Site attendants.  The Site gates will remain locked during hours when the Site is 

not open to the public.  A designated area is provided on Site for storage and redistribution of 

reusable items as part of the recycling program. 

 

3.1.2 Litter Control 

 

Blowing refuse will be controlled primarily by the use of disposal bins.  In addition, mature trees 

that ring the proposed WTS area will aid to trap and restrict windblown litter.  Temporary 

fencing will be used as needed if windblown litter originating from the WTS is identified as an 

issue following closure of the waste fill area (fall of 2016).  A landfill attendant will collect 

windblown litter/debris at the end of each operating day (Wednesday and Saturday) and 

redeposit it into the appropriate disposal bins. 

 

3.1.3 Noise Control 

 

Noise has not been historically a problem at the WDS and is not anticipated for the WTS.  Trees 

surrounding the WTS will reduce noise impact.  The transfer of the waste will be the primary 



cause of noise occurring at the landfill and will not occur outside the hours of 7:00 a.m. – 5:00 

p.m.  Noise complaints will be investigated, and if necessary mitigative actions will be taken. 

 

3.1.4 Odour Impact 

 

Odours from the Site will be controlled by the regular removal of waste, and by cleaning the bins 

as necessary. Waste (garbage) bins will be removed from the Site a minimum of weekly, or more 

frequently as needed. Recyclables will be removed from the Site weekly, or as needed.   

 

3.1.5 Vector and Vermin Control 

 

Vermin and pests have not been a historical problem at the Site. Pest control has been aided by a 

population of feral cats that live in the vicinity of the Site. The Site will be inspected monthly for 

signs of vermin and pests, and necessary measures will be implemented as required. The 

Municipality Township will contract a licensed exterminator, as required. 

 

3.1.6 Dust Control 

 

Dust is not expected to be a problem due to limited traffic flow at the Site.  If dust is identified as 

an issue, mitigation measures will be taken (examples include: watering of roadways, paving of 

the roadways, use of calcium along high traffic areas).  A record will be kept if these measures are 

implemented. 

 

3.2 EMERGENCY RESPONSE 

 

3.2.1 Fire Control 

 

No burning of material will be conducted at the Site.  “No smoking and no open fire” signs will 

be placed at the Site entrance and the gate between the WTS and the closed waste fill area. If an 

accidental fire occurs at the Site, the local fire department will be notified to respond and 

extinguish the fire.  Site attendants will be equipped with cellular phones, and the emergency fire 

number will be posted on the entrance gate, to decrease the fire department’s response time. All 

fires occurring at the Site will be reported to the MOECC. As stated previously, brush is not 

intended to be collected at the WTS.  The Emergency Response Plan is provided in Appendix D 

should a fire be discovered. 

 

  



3.2.2 Site Safety 

 

The following safety and aesthetic controls are implemented at the WTS.  These controls are to 

be maintained throughout the life of the WTS. 

 

 During operating hours an attendant will be on duty to direct traffic, assist users of the 

Site and ensure a safe working environment; 

 The attendants building will contain a fire extinguisher and a first aid kit; 

 All emergency phone numbers will be posted in the attendants building and on the 

entrance gate; 

 Municipal employees and Contractors using the Site, including the landfill attendant, are 

given a regular safety refresher. In addition the Site is inspected on a monthly basis for 

safety protocols and potential hazards.  

 All workers entering the landfill require proper equipment, minimum of safety boots and 

reflective clothing. Task specific personal protective equipment will be provided as 

needed. 

 

3.2.3 Spill Response 

 

A quantity of approved absorbent materials will be kept on Site in a dry storage area at all times.  

Any spills will be dealt with within 24 hours of their occurring (Refer to Emergency Response 

Plan in Appendix D).   

 

3.3 PUBLIC RELATIONS 

 

Complaints are accepted by attendants and at the Municipality’s reception desk at the MHH’s 

Office. Telephone numbers are posted on the entrance sign, web-site information and the MHH’s 

central office address are posted online and in the municipal phonebook. 

 

Responses to complaints regarding the Site will follow the procedures as listed below: 

 

 Record each complaint including nature of complaint, if complaint is odour or nuisance 

related, the weather conditions and wind direction at the time of the complaint, the 

name, address and telephone number of the complainant (if provided) and the date and 

time of the complaint 

 Initiate steps to determine possible causes of the complaint, proceed to take the necessary 

action to eliminate the cause of the complaint, and forward a formal reply to the 

complainant 



 Complete and retain a report on Site (or at the MHH’s Office), written within one week 

of the complaint date, listing the action taken to resolve the complaint and any 

recommendations for remedial measure, and managerial or operation changes to 

reasonably avoid the recurrence of similar incidents 

 

3.4 RECORD KEEPING AND REPORTING 

 

A daily log will be maintained at the WTS and shall include the following information:  

 

 Date 

 Types (class and primary characteristic), quantities and source of waste received and 

transferred 

 Quantities and destination of each type of waste shipped from the WTS 

 A record of daily inspections 

 A record of any spills or operation upsets at the Site including the WTS, the nature of the 

spill or operation upset, and the action taken for the clean-up or correction, the time and 

date of the spill or operation upset, and for spills, the time that the MOECC and other 

persons were notified of the spill in fulfillment of the reporting requirements in the 

Environmental Protection Act (EPA) 

 A record of any waste refusals will be kept and shall include amounts, reasons for refusal 

and actions taken 

 The signature of the trained personnel conducting the inspection and completing the 

record 

 

Annual reports will be issued for the Site until final closure, following closure, a written report on 

the development, operation and monitoring of both the closed WDS and WTS will be completed 

and submitted to the MOECC as required on by the new ECA.  The report will include the 

following: 

 

 A monthly summary of the type and quantity of incoming and outgoing wastes and the 

destination of outgoing wastes 

 List of environmental and operation problems that could negatively impact the 

environment encountered during the operation of the WTS and during the facility 

inspections and any mitigative actions taken 

 Changes to this design and operations plan that have been approved by the Director since 

the last annual report 

 Recommendations to minimize environmental impacts from the operation of the WTS 

and to improve WTS operations and WDS/WTS monitoring programs 

 A summary of the inspection reports and inspection logs 



An Inspection Form Template is provided in Appendix E. 

 

 

4. MONITORING 

 

Groundwater monitoring is conducted semi-annually at the Site.  Spring, summer and fall surface 

water samples are collected from the site.  Historically, landfill gas readings have not been 

collected.  Gas measurements were collected from the Attendant’s site building and MW-1 in the 

spring of 2015 with 0 ppm of gas recorded. The results indicated that landfill gas was not present 

at the time of the readings.  A full discussion on the site monitoring requirements is provided in 

the Closure Plan for the Site. 

 

 

5. CLOSURE 

 

The Closure Plan prepared for the North Baptiste Lake WDS outlines the required work for 

rehabilitation and closure of the Site, and provides details on the long-term monitoring 

requirements. These plans are not discussed in this document. 

 

 

6. LIMITING CONDITIONS 

 

The conclusions presented in this report represent our professional opinion and are based upon 

the work described in this report and any limiting conditions in the terms of reference, scope of 

work, or conditions noted herein. 

 

The findings presented in this report are based on conditions observed at the specified dates and 

locations, the analysis of samples for the specified parameters, and information obtained for this 

project. Unless otherwise stated, the findings cannot be extended to previous or future site 

conditions, locations that were not investigated directly, or types of analysis not performed. 

 

BluMetric Environmental Inc. makes no warranty as to the accuracy or completeness of the 

information provided by others, or of conclusions and recommendations predicated on the 

accuracy of that information. 
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Table 2: Hours of Operation

Maximum Permitted Hours of Operation

Day
Hours of 

Operation
Operation 

Hours per Day
Operation 

Hour Totals
Sunday 8 AM to 6PM 10 520
Thursday 8 AM to 6PM 10 520
Saturday 8 AM to 6PM 10 520

Total Hours per Year: 1,560
Contractors

Day
Hours of 

Operation
Operation 

Hours per Day
Operation 

Hour Totals
Total Annual

Monday to Sunday 7 AM to 7 PM 12 4,368

Current Hours of Operation

Day
Hours of 

Operation
Operation 

Hours per Day
Operation 

Hour Totals
Sunday 2 PM to 7PM 5 260
Thursday 12 PM to 5PM 5 260
Saturday 12 PM to 5PM 5 260

Total Hours per Year: 780
Contractors

Day
Hours of 

Operation
Operation 

Hours per Day
Operation 

Hour Totals
Total Annual

Monday to Saturday 7 AM to 7 PM 12 3,744

2. The WTS may be open for Monday Statutory Holidays.

General Public

General Public

NOTE:
1. The Municipality reserves the right to extend the hours of operation of the WTS to the 
maximum permitted hours.  The current operational hours of the WTS for information 
purposes only.



Table 3: Waste Summary

Type Estimated Annual 
Quantity 

(Metric Tonnes)

Maximum Daily 
Drop off Rate 

(Metric Tonnes)

Removal 
Frequency 

Expected No. & 
Size of 

Containers

Description Procedure

1
Household 
garbage

125 2.5 Weekly 6 x 6.1 c.m.. (8 
c.yd.)

Kitchen and table waste of animal and vegetable origin, clothing, 
ashes, paper (except recycling paper), broken crockery, and 
other such articles which would normally accumulate at a 
residential dwelling or commercial establishment.

Placed in garbage bags or other municipally-approved containers.

Placed in designated bins and as directed by landfill attendant.

2
Recyclable 
items

20 1 Weekly 6 x 6.1 c.m. (8 
c.yd.)

Aluminium food or beverage cans, steel food or beverage cans, 
aluminium foil, glass bottles and jars for food or beverage, 
polyethylene terephthalate bottles for food or beverage (PET), 
recyclable paper, newsprint.

All materials rinsed well, lids removed and placed inside can with 
open end pinched closed;
PET bottles - lids removed.

Placed in designated bins as directed by landfill attendant.
3
Recyclable 
items

30 1 Weekly 6 x 6.1 c.m. (8 
c.yd..)

Boxboard and paper board, cardboard, fine paper, magazines, 
rigid plastic (high density plastic bottles used for food, beverage, 
toiletries, or household cleaners), telephone directories, etc.

All materials rinsed well, lids removed and placed inside can with 
open end pinched closed;
PET bottles - lids removed.

4
Compostable 
yard waste

N/A N/A N/A N/A Grass cuttings, garden refuse, leaves and all other material not 
food material, which is generally accepted to be compostable 

Will not be accepted at the WTS.

5
Brush N/A N/A N/A N/A Brush, timber, clean lumber and other such material which is 

recognized by the Ministry of Environment as being 
"environmentally friendly landfill material".

Will not be accepted at the WTS.

6
Bulky items 13 0.5 Bi-annually Weighty, bulky articles - major appliances, furnaces, bedsprings, 

mattresses, furniture, boxes, barrels, water tanks and other such 
discarded material.

Refrigeration appliances must display appropriate notice that such 
appliance has been voided of all CFCs: placed in designated area as 
directed by landfill attendant.

7
ICI waste N/A N/A N/A N/A Waste and residue created by commercial, industrial and/or 

institutional use
Will not be accepted at the WTS.

8
E Waste 2 0.03 Montly 1 x 6.1 c.m. (8 

c.yd.)
Used household electronic devices. Separated and placed in designated areas as directed by landfill 

attendant.
9
Tires 0.5 0.1 Bi-annually Hard surface Used tires. Separated and placed in designated areas as directed by landfill 

attendant.
10
Scrap Metal 2 0.1 Bi-annually Hard surface Re-usable and recyclable scrap metal that does not confrom with 

items described in Item 2 Recylables. 
Separated and placed in designated areas as directed by landfill 
attendant.

11
Propane 
Cylinders

N/A N/A N/A Re-usable and recyclable scrap metal that does not confrom with 
items described in Item 2 Recylables. 

Will not be accepted at the WTS.

12
Household 
batteries 

0.09 0.1 Plastic Containers Spent and expired household batteries. Separated and placed into designated holding barrels as directed by 
a landfill attendant.
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Photo 2:  Entrance, attendant’s shelter, and recycle bin –
May 4, 2015

Photo 1: Front gate signage – May 4, 2015

Photo 4:  Segregated scrap metal pile – May 4, 2015Photo 3: Segregated tire pile – May 4, 2015
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Photo 6: Active landfilling area – May 4, 2015Photo 5: Recycling Area/Active Waste – May 4, 2015

Photo 7:  Active landfilling area – May 4, 2015 Photo 8:  Active landfilling area – May 4, 2015
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Photo 10:  Wood and brush pile – May 4, 2015Photo 9:  Large items segregation – May 4, 2015

Photo 11: MCG-A sampling location – May 4, 2015 Photo 12: MCG-A2 sampling location – May 4, 2015
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Photo 13:  MCG-B sampling location – May 4, 2015

Photo 16:  MCG-E sampling location – May 4, 2015

Photo 14:  MCG–C sampling location – May 4, 2015

Photo 15:  MCG-D sampling location – May 4, 2015
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Photo 17: MCG-F sampling location – May 4, 2015 Photo 18:  MCG–G sampling location – May 4, 2015

Photo 19:  MCG-H sampling location – May 4, 2015 Photo 20: NB-MW5 damage– May 4, 2015
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Photo 21:  MCG-B sampling location – September 9, 2015

Photo 24:  MCG-E sampling location – September 9, 2015

Photo 22:  MCG–C sampling location – September 9, 2015

Photo 23:  MCG-D sampling location – September 9, 2015
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Photo 25 MCG-F sampling location – September 9, 2015 Photo 26:  MCG–G sampling location – September 9, 2015

Photo 27:  MCG-H sampling location –September 9, 2015 Photo 28: Active Waste Face- September 9, 2015
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Photo 30: View of cylinders and fuel container pile –
October 26, 2015

Photo 29: Front gate and signage – October 26, 2015

Photo 32:  Segregated scrap metal pile – October 26, 2015Photo 31: Segregated tire pile – October 26,  2015
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Photo 34: Active landfilling area – October 26, 2015Photo 33: Banned hazardous waste area – October 26, 
2015

Photo 35: Active landfilling area – October 26, 2015 Photo 36: View of recycling container – October 26, 2015
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Photo 38: Wood and brush pile – October 26, 2015Photo 37:  Large items segregation – October 26, 2015

Photo 39: MCG-A sampling location – October 26, 2015 Photo 40: MCG-A2 sampling location – October 26, 2015
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Photo 41:  MCG-B sampling location – October 26, 2015

Photo 44:  MCG-E sampling location – October 26, 2015

Photo 42:  MCG–C sampling location – October 26, 2015

Photo 43:  MCG-D sampling location – October 26, 2015
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Photo 45: MCG-F sampling location – October 26, 2015 Photo 46:  MCG–G sampling location – October 26, 2015

Photo 47:  MCG-H sampling location – October 26, 2015
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EMERGENCY CONTACTS 
 
Emergency Contacts in the case of a fire or spill are identified in the following table. 
 
Table 1:   Contact Information 

 Name Phone Number 
Site Contact Mr. Denver Mayhew, 

Operations Supervisor (Bangor, Wicklow & McClure) 
613-334-2131 

Fire or other Emergency MHHs Fire Department 911 
MOE Spills Action Centre Spills greater than 25 litres* 1-800-268-6060 
MOECC  
Sr. Environmental Officer 

Dan Joyner 1-613-962-3641 

 
Upon Discovery or Observation of a Fire/Spill, or upon hearing someone yelling fire complete 
the following: 

1. Move to a safe location on Site/or near the Site Entrance 
2. Call 9-1-1 for the Municipal of Hastings Highlands Fire Department 
3. Wait for their arrival and give them details of the Fire/Spill  
4. Take the site Emergency Response Plan with you and provide it to the arriving Fire 

Department personnel 
5. If it is not a Fire - but is a Spill – medical emergency – an incident with machinery – still 

call 9-1-1 for the Municipal Hastings Highlands Fire Department and they will assist you in 
what to do. 

 
Depending on the Spill Event – the following agencies may need to be contacted: 

*MOECC Spills Action Centre  ....................................................................... 1-800-966-5500 
*MOECC District Office   .................................................................................. 613-962-9208 
Local Medical Officer of Health (Hastings Prince Edward)................................. 613-966-5500 
Ministry of Labour Health and Safety Contact Centre .................................... 1 877-202-0008 

 
FIRE EXTINGUISHMENT, CONTROL AND CONFINEMENT 

If you discover or observe a fire and after you have followed the “Upon Discovery or 
Observation of a Fire/Spill Procedures” – you may try to attempt to extinguish a small fire – if it 
safe to do so – AND IF YOU HAVE BEEN TRAINED IN HOW TO USE A PORTABLE FIRE 
EXTINGUISHER and feel confident to safely control the fire or extinguish it. 
 
PORTABLE EXTINGUISHERS 
 
A motorized vehicle operating in a waste/recyclable storage area shall be equipped with at least 
one portable fire extinguisher having a minimum rating of 2A:30BC. 
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SPILLS LESS THAN 25 LITRES 
 
If the spill is 25 litres or less, the spill will be handled by the site attendant, who will report to the 
Municipality’s Operations Supervisor in writing within 48-hours.  The spill will be absorbed with 
approved absorbent material and the contaminated material will be removed to an appropriate 
disposal site (not the WTS).  A minimum of three (3) medium duty absorbent socks will be kept 
on site (each capable of absorbing 20 gallons of liquid) to be used by trained personnel for the 
containment of minor spills (<25 L).  
 
The Municipality’s Operations Supervisor or his/her qualified representative will inspect the area. 
If the spill is greater than 25 litres, the Site attendant will immediately notify the Municipality’s 
Operations Supervisor by phone. Action will immediately be taken to contain the spilled 
material.  Municipality’s Operations Supervisor his/her designated qualified representative will 
evaluate the scope of the spill and appropriate action to remediate the spill will be taken 
expeditiously. 
 
FIRE PREVENTION MAINTENANCE AND PROTECTION OF SITE 
 

 Keep the site clean – keep weeds, brush and weeds cut in the vicinity of waste/recyclable 
storage  

 Spot check routinely for smoldering fires and  smoke 
 Only approved electrical equipment/exterior rated extension cords on site and in areas 

away from stored waste/recyclable material 
 Inspect equipment daily for damage and report deficiencies immediately 
 Ensure that all motorized equipment has been inspected daily and are in good working 

condition 
 Smoking on the site by Attendants or Occupants to the site is strictly prohibited 
 Use Inspection Form (Appendix E) to track tires received – on site – shipped out 
 Open burning of brush is to be in accordance with MOE Guideline B-7 for the burning of 

brush provided in Appendix C 
 
 
TRAINING OF STAFF 
 
Training of all staff and attendants who will be on this site shall be conducted annually or as 
otherwise required. Training will consist of the use and discharge of portable fire extinguishers, 
the location and use of spill containment material/equipment, and the contents of the Emergency 
Response Plan and other training as required or needed.   
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INSPECTION, TESTING, AND MAINTENANCE OF PORTABLE FIRE EXTINGUISHERS 
 
Portable fire extinguishers must be checked monthly – this is a visual observation to ensure the 
device is in its proper place and not been damaged or is not obstructed from plain view. This 
visual check is documented on the tag of the portable fire extinguisher in the appropriate month 
and year and initialed by the person conducting the check. 
 
Portable fire extinguishers must be tested annually and inspected by a qualified fire extinguisher 
or fire protection equipment company of your choice. This procedure can also be documented 
on the tag of the portable fire extinguisher and with the issuance of a new tamper seal dated for 
the current year of the inspection and test. There are also required 6 year and 12 year 
requirements on most powder extinguishers and five year dates on pressurized water 
extinguishers and CO2 fire extinguishers.  
 
In the Ontario Fire Code records of all tests and corrective measures must be retained by the 
owner for a period of two years and documents can be requested by a Fire Prevention Officer at 
any time to confirm compliance with the Ontario Fire Code. 
 
 
DISTRIBUTION OF EMERGENCY RESPONSE PLAN AND POSTINGS 
 
One copy of the Emergency Response Plan is to be retained by the Municipal of Hastings 
Highlands Fire Department.  Copies are to be posted at the site and provided to all employees 
who are in attendance/operating this site.  This will assist them knowing their individual 
responsibilities regarding discovery or observation of fire.  Management shall be responsible for 
maintaining the fire safety plan in a current and updated format.  The Emergency Response Plan 
must be reviewed “annually” and signed/dated with any changes forwarded to the Fire 
Department at any time the changes occur. 
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Inspection Form Template 



DAILY INSPECTION FORM‐NORTH BAPTISTE LAKE WASTE TRANSFER STATION  

Inspector:   _________________________    Date and Time:      

Weather Conditions (temp, cloud cover, wind etc.):          

Precipitation in Last 48 Hours (millimeters):      

 

Yes  No  DAILY OPERATIONS 

    Entrance gate  locked on arrival
    Waste dumped at entrance

      Burning of brush conducted to C‐7 Guideline

    Unauthorized burning or signs of smoke

    Spill containment required (quantity, reasons, actions taken)

    Waste refusal required (quantity, reasons, actions taken)
    Comments (e.g. provide details if yes for spill containment and waste refusal):

 

 

    Residential loads of Recyclables Received Today
    Estimated cubic metres of Bluebox recyclables:_______

    Estimated cubic metres of Scrap Metals:__________

    Estimated cubic metres of Bulky Items:__________

    Residential Waste Received Today
    Estimated cubic metres of waste:_______

    Commercial loads of Recyclables Received Today
    Estimated cubic metres of Bluebox recyclables:________
    Estimated cubic metres of Scrap Metals:____________
    Estimated cubic metres of Bulky Items:____________

    Commercial Waste Received Today
    Estimated cubic metres of waste:_______

    Tires on site at beginning of day: (total number)
    Received today:_______(total number)
    Shipped out today:_____(total number) 

    Tires on site at end of day:____________ (total number) 

    Scrap Metal Leaving Site Today
    Estimated Quantity:____________ cubic metres 

    Bulky Items Leaving Site Today

    Estimated Quantity:____________ cubic metres  

 
 
General Comments: 
 

 

 

 
 
 
 
 
 

Signature:      Date:     



BluMetric Offices     

 
 
4-41 de Valcourt Street 
Gatineau,  Québec 
Canada  J8T 8G9 
Téléphone: 819 243-7555 
Télécopieur: 819 243-0167 
gatineau@blumetric.ca 

  
3108 Carp Road 
PO Box 430 
Ottawa, Ontario 
Canada  K0A 1L0 
Tel:  613-839-3053 
Fax: 613-839-5376 
carp@blumetric.ca 

 
 

4 Kern Road, Suite 1,  
Toronto, Ontario,  
Canada  M3B 1T1 
Tel:  416-383-0957 
Fax:  416-383-0956 
toronto@blumetric.ca 

440, Blvd Rene-Levesque Ouest 
Bureau 350 
Montréal, Québec 
Canada  H2Z 1V7 
Téléphone: 514 844.7199 
Télécopieur: 514 841.9111 
montreal@blumetric.ca 

 
4 Cataraqui Street 
The Tower, The Woolen Mill 
Kingston, Ontario 
Canada  K7K 1Z7 
Tel: 613-531-2725 
Fax: 613-531-1852 
kingston@blumetric.ca 

 

     

   
 
4916 – 49th Street 
Yellowknife, NT 
Canada  X1A 1P3 
Tel:  867-873-3500 
Fax:  867-873-3499 
yellowknife@blumetric.ca  

  
 

171 Victoria Street North 
Kitchener, Ontario 
Canada  N2H 5C5 
Tel:  519-742-6685 
Fax:  519-742-9810 
kitchener@blumetric.ca 

957 Cambrian Heights Drive 
Unit #102 
Sudbury, Ontario 
Canada  P3C 5S5 
Tel:  705-525-6075 
Fax:  705-525-6077  
sudbury@blumetric.ca  

7o Calle Poniente Bis 
Pasaje 9, casa No.7, 
Colonia Escalon 
San Salvador, El Salvador 
Teléfono:  011-503-2564-7728  
Fax:  613-839-5376 
sansalvador@blumetric.ca  

 
 

www.blumetric.ca  
 

BluMetric Environmental Inc.
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